Mock Interview Rating Sheet
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	a) Greeting
	

	· Used firm handshake?
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	· Had a friendly smile?
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	· Maintained eye contact?
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	· Used friendly tone & words?
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	· Did ice breaker?
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	b) Stage Setting Questions
	

	· Asked for overview of job duties and responsibilities manager’s perspective?
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	· Checked to see if okay to take notes?
	1
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	· Asked manager to leave 10-15 minutes at end to ask questions/show work samples
	1
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	2) Interview Stage
	

	· Fidgeted in any way (tapping hand or food, twirling hair, playing with clothing or jewelry, can’t sit still)?
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	· Smiled on a regular basis and when appropriate?
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	· Used voice inflections and short pauses to give a more lively and engaging answer and maintain the interviewer’s interest (voice showed excitement, enthusiasm, drama, pressure, etc.)
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	· Maintained eye contact?
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	· Was friendly, passionate and enthusiastic?
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2
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	· Answered questions clearly, concisely and briefly (30-45 seconds)?
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	· Used examples as a part of his/her answers to make the them more compelling, clear and memorable?
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2
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	· Expressed each example as a story told in present tense like you’re reliving it?
	1
2
3
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	· Used Sales Pitch to answer “Why should we hire you?” or “Tell me about yourself?” questions
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2
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	· Cited benefits or accomplishments in answers?
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	· Used work samples to support answers?
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	· Asked questions of interviewer?
	1
2
3
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	· Prepared sufficient quantity of questions for interviewer?
	1
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	· Prepared relevant and strategic questions for interviewer?
	1
2
3
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	3) Sales Close Stage
	

	· Asked interviewer if he/she thinks you’re a good fit for job (based on your resume, interview, & work samples)?
	1
2
3
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	· Asked interviewer if has any reservations?
	1
2
3
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	· Asked interviewer what the next step in the interview process  is (get next stage and date it will begin so you can follow up)?
	1
2
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	4) Final Close Stage
	

	· Shook hands?
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	· Smiled?
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	· Thanked interviewer?
	1
2
3

· (
(

	· Gave mini sales pitch (4 lines max) at end to summarize and refocus his/her value before leaving?
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	5) Overall Rating?
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	Other Feedback:  Needs to work on the following interviewing skills.
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