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Stack of Resumes





Let me help you make the decision!





May 5,  2009


Dear Mr. Harris,








Thank you for considering my resume for the Sales Manager position at Cognos.





With my three plus years experience in customer service and my excellent communications, listening, and problem solving skills, I know I can make an immediate contribution to your team.  I look forward to interviewing with you and proving how I can immediately make a difference to your customers and the customer service group.





Regards,








Linda Smith








NOTE:  You could send a note card like this (print on heavy stock) to the hiring manager several days after you send in your resume.  It reiterates your interest and how you can make a difference and will get you back into the forefront of the manager’s mind.
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